
 
 

  

  

            
               

  
    

 

        
             

          

        
        

         
             

  

    

      

     

     
       

     

           

    
          

 

  

     

Accountant (Tolls) 

POSITION SUMMARY: 

Under general supervision, perform technical and analy7cal du7es involved in the prepara7on of 
monthly journal entries and processing of cash receipts, monitoring and repor7ng on toll traffic and 
revenue, reconciling interoperable toll transac7ons, processing and other toll-related reports and 
reconcilia7ons, and perform other work as required. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

The du'es listed below are intended only as illustra'ons of the various types of work that may be 
performed. The omission of specific statements of du'es does not exclude them from the posi'on if the 
work is similar, related, or a logical assignment to this class. 

• Reconcile Host transac7ons and Service Center ac7vity; iden7fy reconcilia7on issues and work 
with Host or Service Center for proper resolu7on. 

• Produce 7mely and accurate Traffic & Revenue repor7ng on a daily, weekly, and monthly basis. 
Work with teammates to quality check monthly repor7ng and inves7gate issues to produce 
accurate results. 

• Process cash receipts. 

• Prepare and process monthly toll journal entries. 

• Perform monthly balance sheet and bank reconcilia7ons. 

• Prepare weekly and monthly interoperability invoicing and review other tolling agency invoices; 
monitor collec7ons and resolve or report issues. 

• Process weekly and monthly toll revenue transfers. 

• Update procedures and processing spreadsheets based on new or addi7onal requirements. 

• Create new business analy7cs and spreadsheet-based tracking systems or ad hoc analyses and 
make proper interpreta7ons, conclusions, and recommenda7ons for ac7on as required. 

MINIMUM QUALIFICATIONS 

Experience and Educa?on Required: 

3+ years of general accoun7ng experience. 



             
  

  

    

       

     

   

  

        
 

    

      

      

   

         

       

  

       

   

          
  

 

          
            

          
       

        
        

    

       
               

Associate’s degree in a related field or high school graduate with a voca7onal cer7ficate in accoun7ng, 
business, or finance. 

Required Knowledge of: 

• Revenue accoun7ng principles and prac7ces. 

• Data entry, verifica7on, records management, and filing techniques. 

• Research methods and techniques. 

• English usage, grammar, spelling and punctua7on. 

Skills and Abili?es: 

• Operate personal computer including word processing, spreadsheet, and financial soRware 
applica7ons. 

• Enter, balance, and reconcile accoun7ng entries. 

• Work independently and in teams. 

• Effec7vely manage mul7ple tasks oRen under 7ght deadlines and repor7ng requirements. 

• Establish and maintain effec7ve rela7onships with staff and contractors. 

• Work coopera7vely with all departments and outside agencies. 

• Apply and follow department prac7ces and procedures. 

• Compose, type, proofread, and edit documents. 

• Prepare clear, concise, and complete reports and correspondence. 

Compensa?on and Benefits 

TCA is prepared to offer a compe77ve salary in the range of $64,514 – $90,319, depending on educa7on 
and qualifica7ons. 

In addi7on, we offer an excellent benefits package that includes the following: 

Pension Plan – TCA employees par7cipate in the Orange County Employees Re7rement System. The 
employee’s cost per pay period is based upon age at entry. TCA does not contribute to Social Security. 

Deferred Compensa?on – TCA offers a 457 plan. TCA will match 50% of the employee’s voluntary 
contribu7on, up to a maximum of 2% of the base salary. 

Medical, Dental, and Vision Insurance – TCA offers medical, dental, and vision coverage for employees 
and their dependents. The cost varies, according to the plan selected. The coverage is effec7ve on the 
first of the month following the employee’s start date. 

Life and Accidental Death & Dismemberment (AD&D) Insurance – TCA provides life insurance and 
AD&D at no cost to the employee equal to two 7mes the annual salary with a minimum value of 



       

         
   

         
              

  

      
     

         
 

     

$100,000 and a maximum value of $200,000. Supplemental life insurance is available for purchase. 

Short- and Long-Term Disability Insurance – Short-term disability is paid by TCA. Long-term disability is 
available at a nominal rate. 

Holidays – Twelve days per year including 10 fixed holidays and two floa7ng holidays that are chosen by 
the employee (with approval from management). Number of floa7ng holidays are given based on start 
date. 

Comprehensive Annual Leave (CAL) – CAL hours provide paid 7me off for rest and relaxa7on, personal 
or family illnesses, and personal business based on years of service. Employee can accumulate up to two 
7mes their annual accrual rate. Employees can sell CAL hours quarter if they maintain 168 accrued 
hours. 

A “Flex” 9/80 Work Schedule that includes every other Friday. 


